

















Access to Stands

For security reasons, exhibitors will not be permitted access to their
stands after lock down. This will occur about 11pm Thursday night, 6pm
Friday & Saturday night, and 11pm Sunday night. Morning access will
commence approximately 7.30am. If access is required outside these
times, please notify the organisers so that arrangements can be made.

Banner / Banner Rigging

Please consult with the organiser’s builders before hanging any items
overhead. It is essential that your rigging method be approved
beforehand.

Alcohol

The show organisers have an on-site liquor license for the Australian
Frog & Reptile Show. All alcohol must be purchased at the show.
Exhibitors will not be permitted to bring their own alcohol on-site.
Alcohol cannot be consumed during move-in or move-out, and
must be consumed within the confines of the licensed area.

Cancellation of Show Space

A cancellation charge will apply to all exhibitors cancelling after a
contract has been signed. Cancellation charges will be calculated on due
payments as stated per contract.

Cleaning

All exhibitor floor areas that are accessible will be cleaned before the
show opens each morning. If a stand is closed off with material, the
cleaners will not clean the floor. Exhibitors who are likely to have
substantial quantities of waste material for removal, either during or at
the end of each day, must inform Wild Australia Expos in advance in
order that the necessary arrangements may be made.

Removal of excess waste material is at the exhibitor’s expense. Please
note that cleaning staff will be permitted into the show under security
supervision. Cleaning of actual display items is the responsibility of each
exhibitor.

Sub-letting or Piggybacking of Show Space

No exhibitor is allowed to sub-let, or allocate space on their stand to
another company without prior consent from Wild Australia Expos. In
the case that you are sharing a stand and consent has been given,
please advise Wild Australia Expos so we can direct attendees to your




stand and insure that all ‘exhibiting’ companies have public liability
insurance.

Fireproof Materials

Any materials used for stand construction or display purposes must
conform to the following standards:

Non combustible material

Inherently non-flammable material

Flame-proof fabric

Self extinguishing plastic material plywood, hardwood, pulp board
or fibre board rendered flame-resistant by a process of
impregnation acceptable to the authorities.

Crepe paper, corrugated cardboard, straw, untreated Hessian or
PVC sheet (except on floors as a protective membrane) is strictly
forbidden.

Sawdust tan bark or wood chips of a reasonable size may be used
to decorate floors provided a protective membrane is laid first and
chips are kept slightly moist at all times.

Water, Waste, Compressed Air & Communication
Requirements

Exhibitors requiring water, waste or compressed air connections on their
stand please contact Expo Hire Services.

Waste

Notify Wild Australia Expos of specific waste requirements, especially
toxic, grease, oil, paint etc.

Compressed Air

If you have any special requirements, then please notify Expo Hire Services.

Communication Requirements

If you have any special requirements, then please notify Expo Hire Services.

*Gas / LPG

* Please note there will be no facilities available for gas and LPG. Open or
naked flames are also prohibited.

Trade Unions

Exhibitors are reminded to observe any regulations regarding the use of Trade
Union Labour, which may be in force within the venue.
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Displaying Motor Vehicles

Motor vehicle or other mechanical appliances displayed within the show areas
must contain between 10% and 20% of a full tank of fuel. They must be totally
free of any leaks and have their batteries disconnected while on display.

Displaying Animals

Due to the Department of Primary Industries requirements, commercial
exhibitors cannot display their own animals unless they have an exhibitors
licence. In the absence of an exhibitors licence, the organisers have a limited
number of animals for display purposes. Please contact the organisers if you
wish to utilise this service.

Public Address System

So as not to disrupt displays on the floor, the PA system is for official or
emergency announcements only. The PA system will not be used to page lost
people or to call people to stands.

Security

Security guards will be on duty during the total period of the show. Should you
require specialised security on your stand call Wild Australia Expos to
obtain a cost and make a booking.

Smoking Policy

It is a condition of your contractual agreement with Wild Australia Expos that
you uphold the non-smoking policies of the venues in which events are held.
This means ensuring that you, your staff and your customers observe the non-
smoking policy. Failure to do so will expose your organisation and you
personally, to the risk of claims for damages by persons claiming to be
affected by cigarette smoke.

Wild Australia Expos will not be responsible for any breaches of this policy
resulting from the failure to enforce it. The contract that you enter into with
Wild Australia Expos now includes a clause indemnifying Wild Australia Expos
against claims as a resuit of your actions/or failure or act on the non-smoking
policy.

Stand Operation Guidelines

All stands must be fully staffed, operational and exhibits displayed to visitors
during the open times of the show.

The exhibitor may not undertake or cause to be undertaken any activity which
in the opinion of Wild Australia Expos is likely to cause any annoyance to
visitors or other exhibitors. In particular, audio visual display equipment must
be positioned and the sound level adjusted so as to comply with these
requirements. All activities of exhibitors and their staff must be confined to the
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stand site allocated. No advertising or canvassing for business may take place
elsewhere in the show area, without prior approval form Wild Australia Expos.

Unless otherwise arranged with Wild Australia Expos, all items which are
required for exhibiting purposes must be delivered before the show opens or
after the show closes each day.

Stand Perimeter

All display material, furniture, seating and selling aids must be kept within the
perimeter of your stand. This is an OH&S requirement. Failure to comply with
this regulation may result in your stand being closed down.

Stand/Space Payments

Exhibitors are reminded to observe the payment terms and conditions as
specified on their contract. Non compliance may result in the letting of their
space to another exhibitor. Please note also that there are no refunds on
services ordered or not utilised due to cancellation or failure to collect.

Working Demonstrations

All working machinery must have hand and face protection equipment erected
to conform to the Health Commission regulations. Those exhibitors who have

machinery operating and require removal of finished products form the venue

should contact the Organisers to make special arrangements.

Due to fire regulations, any excessive amounts of waste material must be
removed periodically from the show at the exhibitor's expense.

Photography of Stands

Please obtain permission from a stand operator before photographing their
stand.

Public Transport

For information regarding bus timetables, please contact Sydney Buses on
131 500 or visit www.131500.info

For trains: www.cityrailinfo/timetable.
Taxis:

Legion Cabs Tel: 131 451 Taxi Combined Services Tel: 02 8332 8888
ABC Taxis Tel: 132 522

Car Parking

Metered and un-metered parking is available at the venue. Please
observe the venue operator’s signage indicating parking restrictions.




Care of Show Venue

No attachment, fitting, fixture or defacement is to be made to the flooring,
ceilings or the internal or external walls of the building. Display material of any
kind is not to be affixed to or suspended from the overhead wiring without the
prior written consent from Wild Australia Expos. No nail, screw or other device
is to be driven into, nor are holes to be bored into any pillar or other part of the
building.

Care of grounds: Exhibitors are requested to avoid damage to the grassed
areas around the show. Excessive damage will have to be repaired at the
exhibitor’s cost.

Fire Regulations

Proposals to use flammable gas and/or naked flames ie. Candles on any
exhibit must be approved by the Venue Management at least one month prior
to the first day of move-in. Fire extinguishers will be required on stands with it
candles.

Flammable liquids may be used as part of an exhibit display within certain
guidelines approved by the Venue Management. Data sheets can be obtained
from the Venue Management for LP and general flammable liquids. If you
have any doubt about the appliance you plan to use, please contact Wild
Australia Expos.

Fire extinguishers and venue fire fighting equipment must be visible and
accessible at all times and must not be removed from their correct location.
Display stands/materials must not obscure or hinder access to fire fighting
equipment.

All electrical equipment including lights, appliances, power boards, leads etc
used on your stand at all shows must be tested and tagged in accordance
with the Australian Standard 3760-2000. This is a statutory requirement. All
tags need to be clearly identifiable.

Should the construction of a stand create a potential smoke lock area or
create an are not serviceable by the existing sprinkler systems, the Venue
Management may require the exhibitor to install a smoke detection or
sprinkler system, emergency and exit lighting and exit systems on their stand.

Material used for you stand display must be kept clean of lights & electrical
leads. Do not wrap anything around these leads, as this is a fire hazard.

Floor Loading

Floor loadings: 200 kilogram limit.

Disabled Facilities

The Centre has been designed to incorporate facilities for the disabled.




Electrical Requirements (including Power Points)

Exhibitors should ensure that they have adequate extension leads.
These items are not available from Wild Australia Expos.

All fittings and electrical equipment must be tagged and tested.

Please Note: all electrical equipment including lights, appliances, power
boards leads etc used on your stand al all shows must be tested and
tagged in accordance with the Australian Standards 3760-2000. This is a
statutory requirement. All tags need to be clearly identifiable.

For any additional requirements please contact Expo Hire Services.

ATTENTION ALL EXHIBITORS

SAFETY FIRST

SAFETY IS VERY IMPORTANT FOR EVERYONE WORKING IN
THE SHOW GROUND

Please do not attach anything to the framework or walls of your booth
that may jeopardise the structural integrity of the unit. Please consuit
with Expo Hire Services if in doubt. Any damage caused to the booth or
surroundings will be the sole responsibility of the exhibitor.

Standing on chairs, tables and other rental furniture are PROHIBITED.
This furniture is not engineered to support your standing weight. Only
use purpose designed and built equipment eg. ladders, steps etc.

Wild Australia Expos cannot be responsible for injuries, falls or damage
caused by the improper used of this equipment.
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SAFETY GUIDELINES:

= Get help with big jobs. Too many things at once can be a load of
trouble

= Before walking under something, look up.

® Never step backwards, always turn and look.

" Be aware of forklifts, trucks and other moving machinery, the driver
may not see you.

= Watch your step in crowded aisles.

= Dispose of waste properly.

= Do not smoke in the show venue.

Third Party Exhibitor Supplier/Contractor -
Definition

A Third Party/Exhibitor Supplier/Contractor is defined as any company

(other than the Official Show Contractors — Expo Hire Services Pty Ltd)
that an exhibitor wants to use inside the show, before, during and after
the show.

Please complete the Third Party form supplied with the
Service Forms kit.

Third Party Supplier/Contractor Rules & Regulations

® The Exhibitor Supplier/Contractor will refrain from placing an undue
burden on the Official Show Contractors, especially by not
interfering in any way with the Official Show Contractors work.

= The Exhibitor Supplier/Contractor will not solicit business on the
show floor at any time, including installation, during the show and
dismantling.

= The Exhibitor Supplier/Contractor will remove all stand construction
materials from the venue prior to the show opening. No materials
are to be stored on site.






