


Flammability

Materials used for lining, drapes, backdrops, blinds or overhead
structures, signs and banners or similar items in displays must be
rendered non-flammable ie with a flammability index of greater than 6
(AS/NZ 1530.3:19999).

Unless treated, to this standard readily flammable materials are strictly
prohibited. Such materials include crepe paper, corrugated cardboard,
plastic, styrene, Hessian, loose straw, hay, leaves.

Flame retardant coatings must: be certified by the manufacturer for use
on the material to achieve the required indices; include a label with the
name of the manufacturer, trade name, name of applicator, date,
flammability index, spread of flame and smoke developed indices and
approved method of cleaning.

Note: These flammability regulations apply to materials used in displays,
not products being displayed for sale.

Candles

The term ‘candle’ is defined as a candle made from was, an incense or
fragrant oil burner which as a flame and includes single candle stick
holders, multiple candelabras and incense sticks.

It is the policy of the organisers that where lit candles are to used,
approval must be gained by Wild Australia Expos Safety Manager at
least 4 weeks before the show. You will be advised of the requirements
involved once permission has been sought.

Encroachment

Fire hydrants and extinguishers in the show must not be obstructed by
exhibitors and are to be visible and accessible at all times.

Displays must be confined to, and canvassing and selling conducted
within, booked space. It is a venue fire and safety requirement to have a
minimum aisle width of 3 metres.

Occupational Health and Safety officers will be present at exhibitor set-
up and during the show to ensure that displays do not encroach on
aisles and that visitor flow is not impeded by business being conducted
in the aisles. Encroaching items may be confiscated without notice.

Flooring

All stands must allow wheelchair access. Where possible, all corners on
aisle and walkways must be rounded (no sharp objects) and tapered
down from stand floor level to building floor level.

The angle of raised show floor edging needs to be as follows:
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Over 36mm, edging must not exceed 30 degrees or a grading1:4 , or
90 degrees edging with a wheel chair access ramp. Edges of access
ramp must be highlighted with contrasting coloured tape.

All corners must be securely fastened down to prevent lighting and
exposing visitors to sharp corners.

Ladders

Exhibitors and contractors using ladders during construction of a stand
must not stand on the top step of a ladder at anytime, this is an OH&S
hazard.

Scooters

Scooters are not permitted to be ridden in the show in the show at any
time throughout the show. Scooters must be chained for static display
purposes only. Scooters will be confiscated if users break these rules.

Covered Footwear

Exhibitors and contractors must wear covered footwear at all times
during move-in and move-out.

No Children

Children under the age of 14 are not permitted because of the risk of
injury during the move in and move out period.

Alcohol

No alcohol to be consumed during move-in and move-out. Possession of
alcohol is illegal on a show worksite.

Contractor Compliance

Any contractor (stand builder, designer etc) working on an exhibitor's
stand must comply with electrical testing and tagging with Occupational
Health and Safety requirements (freight carriers must comply). Exhibitors
are to provide details to Wild Australia Expos of any contractor/third
party working on your stand.
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Occupational Health & Safety - Exhibitor’'s Checklist

The following table simply provides you with a checklist focussing on OHS
issues for your reference only. Simply place a tick in the relevant column
(Yes, No, Not Applicable). Note any brief comment in the space provided.

Item

Yes

No

N/A

Comments

Housekeeping

Provision made for all rubbish to
be disposed of immediately

All personnel working at the
stand informed of the
requirement to keep the stand
free of rubbish

During the move in period, keep
aisles surrounding your stand
area as clear from debris as
practicable

Electrical Cables

All cables provided by the
exhibitor are in good condition
and suitable for purpose

All cables are routed away from
areas where people walk

Cables properly protected where
they have to cross an area
where people walk

All electrical equipment including
lights, appliances, power boards,
leads etc used on your show
stand at all shows must be
tested & tagged in accordance
with statutory requirements. All
tags need to be clearly
identifiable.

Item

Yes

No

N/A

Comments

Fire
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All personnel working at the
stand are informed of the
precautions for routing electrical
cables

Non-combustible materials used
in stand or display items

Written approval from Wild
Australia Expos for use of naked
flames on stand

Fire extinguisher on stand as
required by Wild Australia Expos
and clearly visible at all times
where LP Gas appliances or
naked flames are used.

Additional fire precautions as
required by Wild Australia Expos
in place

No flammable materials placed
within 1 metre of the naked
flame

Flames placed so members of
public cannot come into contact
with them

All personnel working at the
stand informed of fire
precautions, including
requirement to be at the stand at
all times a flame is alight

Floor Tiles

All floor tiles flat on the floor or
any raised edges taped over

Item

Yes

No

N/A

Comments

Gas Cylinders

Written approval from Wild
Australia Expos for use of LP
Gas on stand
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Wild Australia Expos informed of
location of LP Gas cylinders on
stand

LP Gas cylinders installed in
accordance with AS1596, by
licensed gas fitter and tested for
leaks before use

Showed gas pipes adequately
protected from damage

LP Gas cylinder and all
connections to the cylinder
protected at all times

LP Gas cylinder restrained in
trolley at all times

LP Gas cylinder protected by fire
proof covering at all times

LP Gas cylinder to be removed
from show and taken to secure
outside area each night

All personnel working at the
stand informed of requirements
for keeping a gas cylinder on the
stand

Item

Yes

No

N/A

Comments

Lighting

All lighting at least 2.2 metres
above floor level

All electrical equipment including
lights, appliances, power boards,
leads etc used on your show
stand at all shows must be
tested and tagged in accordance
with AS/NZ 3760. This is a
statutory requirement. All tags
need to be clearly identifiable.

High powered lights at least 0.5
metres from flammable materials
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All portable light fittings have the
correct certificate of Approval

All light fittings covered with a
glass lens

Lighting tracks on stand free of
electrical cables or other
materials

Electrical cables free of exhibitor
materials/fixtures

All personnel working at the
stand informed of the
requirements of stand lighting

Smoking

All personnel working at the
stand are informed of the no
smoking policy at the venue
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Item

Yes

No

N/A

Comments

Manual Handling

All heavy items requiring manual
lifting are stored lower than
shoulder height

Where containers are stacked
above shoulder height, they are
empty and suitably attached to
prevent them falling down

All personnel working at the
stand informed of requirements
for safer manual handling

Motor Vehicles on Display

Fire extinguishers on stand as
required by Wild Australia Expos

Petrol tanks greater than 80% or
less than 5% full

Fuel tank cap sealed or locked

LP Gas system installed in
accordance with AS1425

LP Gas Tank isolated from
engine

Residual LP Gas in supply line to
engine consumed

Vehicle locked and ignition keys
kept secure

Written approval obtained from
Wild Australia Expos to run
vehicle engine during show

All personnel working at the
stand informed of requirements
for motor vehicles
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item

Yes

No

N/A

Comments

Stands for Displays or
Support Material

Display stands stable and
suitable for weight of display

Stands for electronic equipment
(TV, VCR, Laptops, Data
loggers, etc) are stable and
suitable for the purpose

All cables to display items or
electronic equipment are taped
to the protected side of the
display stand so the item cannot
be accidentally pulled off the
stand

All personnel working at the
stand informed of precautions to
protect display or other materials

Storage

All packing equipment stored
within or removed from the
stand.

All off site storage secured.

All personnel working at the
stand informed of requirements
of storage.

Working Demonstrations

All working machinery provided
with hand protection

Working demonstration to be
turned off if unattended
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Item

Yes

No

N/A

Comments

Washing and Disposal

All personnel working at the
stand informed of the prohibition
on washing items or disposing of
waste in the venue toilet areas

Food Hygiene

Storage below 5 degrees C for
food requiring refrigeration

Storage above 60 degrees C for
food which is heated

Food adequately protected from
contamination at all times

Utensils for handling food

Raw & cooked foods separated

Vermin proof containers for food
samples offered to visitors

Hand washing facilities provided
for food handlers

Utensil washing facility with hot
water provided

All surfaces (floor, bench tops,
shelves etc) washable and free
of cracks and crevices

Recirculating exhaust system
over deep frying or grilling units

Adequate food scrap storage

All food handling personnel
adequately trained
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